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Background

• Charlotte Maxeke Johannesburg Academic 
Hospital (CMJAH) 

• Central hospital in Gauteng affiliated to 
the University of the Witwatersrand. 

• Hub of clinical and research excellence. 

• Multiple requests to conduct research 
(more than half are student applicants). 

• Lack of clarity about the research 
approval process. 

• CMJAH Research Committee (CRC) 
established by the CMJAH CEO.
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THE COMMITTEE MEMBERS 

All CMJAH HODS / HOUs - Clinical, Nursing, Clinical Support Services, Public health.  

HODs / HOUs may delegate a member from their entity onto the committee. 

Clinical and Nursing Directors are ex-officio members representing management. 

Clinical Managers are ex-officio members. 
 

 



Purpose of the CRC

• Ma in purpose : 

• To promote, strengthen and facilitate research at CMJAH.

• Primary Tasks: 

• Appropriate review of requests to conduct research at CMJAH.

• Advance the research agenda of the hospital. 

• Strengthen research culture in the hospital.

• Advocate for the protection of hospital, staff and patients.



GETTING CEO APPROVAL TO CONDUCT
RESEARCH AT CMJAH: STEPS TO TAKE

CMJAH RESEARCH COMMITTEE



1. HOD support
1.Contact Head of Department 

• Contact  and share  your  protocol  with  the  Clinical Head of  
the  Department  where  you plan to conduct  your  research .

• Discuss the  planned  research  with  the  HOD and request  
her/him  to provide  a letter  of  support . 

2. Head of  Department  support  letter

• The HOD will  liaise with  the  relevant  head/s  of  clinical  unit  
(HCU) in her/his  department  for  input .

• If all agree, then  the  HOD will  provide  a letter  of  support .



More than one HOD

If the study is to be conducted in more than 
one ward / unit / area from different 
departments:

• Please get permission from all interested 
parties. 



CMJAH HOD 

support letter

Please note: This is not a 
letter of approval to conduct 

research at CMJAH. 



2. Human research ethics clearance
Apply for Ethics Clearance from a Human Research Ethics Committee (HREC) 
registered with the NHREC

• If applying to Wits HREC  (Medical):  https://www.witsethics.co.za/Login.aspx  

• Existing ethics  approval  from  a registered  non-Wits HREC is acceptable  
• Unless you (applicant),  your  supervisor/s  or co- investigator/s  
are  a Wits full  staff  /  joint  staff  or student,  in which  
case you must  also get  Wits HREC (medical) clearance

https://www.witsethics.co.za/Login.aspx


3. NHRD registration

• Tip: Upload your ethics application form and supporting 
documents to the section of the NHRD form that requests 
upload of ethics approval documents. 

• Once registered on the NHRD:
• You will receive an NHRD number (or GP number) – e.g., 

GP202311_001). 
• NEWINPROGRESS_1234 – this is insufficient 

Register your research on the National Health Research Database (NHRD)

• http://nhrd.health.gov.za/  

http://nhrd.health.gov.za/


4. Complete a CMJAH application form 

Tip: You may apply for CMJAH permission while 
awaiting ethics clearance (concurrent application to 
CMJAH and Wits HREC is accepted)

Complete the online CMJAH application form using this link  
https://forms.office.com/r/p2Tx5As0Dh   

https://forms.office.com/r/p2Tx5As0Dh


5. Upload supporting documents

Upload supporting documents using this link:

 https://forms.office.com/r/GfUtxirA4m   

• Hint: copy and paste this link into a Google Chrome 
browser. 

• Applications are sent to reviewers only once all 
required supporting documents are received.

• If you experience any challenges uploading, please 
send an email to cmjahresearch@gauteng.gov.za  

https://forms.office.com/r/GfUtxirA4m
mailto:cmjahresearch@gauteng.gov.za


1. Cover le tte r  a ddressed to CMJAH CEO 

2. Proof of NHRD regis tra tion  (screenshot 
of the  NHRD pa ge  with  GP number). 

3. HOD support le tte r/ s  

4. Proof of HREC a pprova l (if a va ila ble )

Note : An a pplica tion  without HREC 
a pprova l will be  cons idered but a wa rded  
provis iona l a pprova l pending submiss ion  
of a n  e th ics  clea ra nce  certifica te .

List of required Supporting Documents

5. Resea rch  protocol/ proposa l (NB: a lso 
required for ca se  reports )

6. Da ta  collection  tools  (if a pplica ble) 

7. Consent/ a ssent form a nd informa tion  
shee t (if a pplica ble) 

8. Proof of a pprova l of s tudy title  /  le tte r  
from UUME (if resea rch  is  for  degree  
purposes  or  for  GEMP s tudy) 

9. For clin ica l tr ia ls : SAHPRA a pprova l 
le tte r  a nd SA Na tiona l Clin ica l Tria ls  
Regis te r  number a nd le tte r . 



RESEARCH APPROVAL PROCESS AND DATES

CMJAH RESEARCH COMMITTEE



Resea rch  
a pprova l 
process

Note: Applica tions  
a re  reviewed 

monthly except 
December



Dea dline  da t es  
for  a pplica t ion  
submiss ion  a nd 

review

Applications received 
a fte r  the  15th will be  

reviewed the  
following month .



Contacts

CMJAH Research Committee Administrator
Ms Sophie Matholeni
sophie.matholeni@wits.ac.za 
         011 717 2295
         084 824 8708 

CMJAH Research Committee Secretariat
cmjahresearch@gauteng.gov.za  

mailto:sophie.matholeni@wits.ac.za
mailto:cmjahresearch@Gauteng.gov.za


THANK YOU

Q&A
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